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Printing Options in Cal Answers  

Cal Answers dashboard reports offer two types of print formats PDF or HTML for your data results along with two 

location options from which to print: 

1. Page Options in the upper right hand corner of the report page      

2. Print hyperlink under the data tables, charts or Filter key at the bottom of the report page 

 

 

 

 

When printing from the Page Options location your print document will include the data table filters from the 

Filters/Prompt section at the top of the dashboard page along with the data table and Filter Key. Using the Print hyperlink 

under the data table will only display the data table and Filter Key. See examples on next page. 

 

 

Page Options 

Print hyperlink 
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Page Options - Print to PDF Output Example 
 

  

 

 
 

Print - Print to PDF Output Example – no page filters included 
 

 

 

 

 

 

 

 

 

 

 

 

 

Page filters 

Data table 

Filter key 

Data table 

Filter key 
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HTML vs. PDF 

Choosing an HTML version of your dashboard page provides more options of managing the layout of your final printed page. The + More 

Settings feature allows you to define the margins as well as add headers and footers with dates, page titles and page numbers to the output. 

Follow the steps below to print an HTML version. Note: If accessing Cal Answers via Citrix when creating a Printable HTML there is no right-

click functionality needed to execute the print. You must choose the Printable PDF option in order to create a print out. 
 

HTML Printing Instructions 

# Step  Result 

1 

From the Cal Answers dashboard report select either 
the 1.Page Options 
 

 
 
 or 2. Print hyperlink at the bottom of your data table 
and then select Print then Printable HTML. 

 

Cal Answers opens a separate browser tab with a copy of the dashboard page 
and depending on which location right-clicked  
 

 Page Options – includes the entire dashboard page with prompt filter 
section, data tables and/or charts and the filter key. 
 

 Print – only includes data tables and/or charts and the filter key if it is 
located above the Print hyperlink. 

 
Note: Several dashboard pages do not include a Print hyperlink below the data 
table/chart or at the bottom of the dashboard page. Use the Export -> PDF 
option to generate a printable PDF version. 
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# Step Result 

2 

Right-click from within the page to launch the browser 
right click menu. Select Print. 
 
 
 
 
 
 
 
 

Print dialog box opens. 
 
 

3 

 

 
From the Print dialog box you can 
manage 

 Destination printer or PDF of 
printing 

 Pages to print 

 # of Copies to print 

 Layout –Landscape or Portrait 

 Color or Black & White 

 Two-sided 
 
Click on + More Settings 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Chrome Right-Click Menu 
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# Step  Result 

4 

+ More Settings allows you to edit   

 Page size 

 Margins 
o Default 
o None  
o Minimum 
o Custom –drop and drag margins 

 Quality  

 Scale - increase or decrease 

 Options 
o Headers and footers - select to 

include along with date and page 
#s  

o Two-sided 

 Background graphics 

 

5 Click Print.  
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Exporting Options in Cal Answers  

Cal Answers dashboard reports offer two location options from which to export: 

1. Page Options in the upper right hand corner of the report page –not recommended.    

2. Export hyperlink under the data tables, charts or filter key offers multiple output options.  
Note:  Some dashboard pages include multiple hyperlinks for each data section of the page. 

 

Page Options 

 

 

1 

2 

Export hyperlink 

Use the Export ->Data CSV Format to download 

data table to Excel for further analysis and use in 

pivot tables. Note the CSV file will include all 

displayed and includable columns.  


